This Question Paper consists of 8 questions and 8 printed pages.
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General Instructions :
1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

3 All the questions are to be answered within the allotted time.

4 Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

5  Write your Question Paper Code No. 62/0S/2, Set - A| on the Answer-Book.

(a) The Question Paper is in English/Hindi medium only. However, if you wish, you
can answer in any one of the languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit
and Sindhi.
You are required to indicate the language you have chosen to answer in the box
provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours only.
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DATA ENTRY OPERATIONS

ST Tl AT
(229)
Time : 2 Hours] [Maximum Marks : 40
g 2 gue] [quries : 40
Note : (1) All questions are compulsory.

(1) Marks are indicated against each question.
fer : () w0 wT oAl €
(i) Y& 99T % o SHe WY 9T W E |

1  Match the following and write your answer in the answer book : EX6=3
A B
(a) Charts (i) Computer Language
(b) Recycle Bin (i1) DBMS
(c) ORACLE (iii) Slides
(d) Compiler (iv) Converts high level language into
machine language
(¢) FORTRAN (v) Graphical representation
(f) Power Point (vi) Deleted files
fr Sis Py ok T ot S gRaw # fafew
A B
(a) TR (i) wFgeT AT
(b) mwa o= (i) rdrawa. (DBMS)
(c) sfi@a (ORACLE) (i) TEs
(d) HEEAT (iv) o8 waa o @& 9eiE W § uiafdd
HCT & |
(e) WM (FORTRAN) (v) wfees &9 ¥ wae=
(f) dieR dige (vi) fedlie @ T wrd
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2 Write in your answer book, True/False for the following —X6=3
statements :
(a) C++ is an object oriented programming language.

(b) To copy the item instead of moving it, press and hold down
SHIFT key while dragging.

(c) You cannot use custom dictionary to remove a word.
(d) FI10 key is pressed to edit a cell in a spread sheet.
(e) A slide show can be started with the help of F5 key.

(f) A presentation has to be saved as a text file to be viewed in
a web browser.

=1 wul & fU St STX gRaer ¥ wRIfTad Aty
(a) C++ Us oiicode ofifides WANMRHT wwr & |

(b) TAET ogeH @ @ B B TFE BU BT & O IR & IR
SHIFT @ @l 9@y @9 dTfed |

(c) TpEY 918 @ o™ & fT onu ®wew fRas™l &1 wam T8 T Hhd T |
(d) = e o 5 ¥a & wfee & & @ F10 &7 & I9m@r &mar & |
() F5 &l & @eral ¥ WSS o & 6 fhan 51 dabar 2 |

() A9 SR H T@H & fU TH Yoie9™ @l TRE WIsd & &4 H 99 B
qifeT |

R} Define the following : 1x4=4
(a) Plotter
(b) Task Bar
(c) Rulers
(d) Freeze Panes

= @ aftnfg o
(a) wieX

(b) T TN

(c) &

(d) ¥ T
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4  Answer the following questions : 2x5=10
(a) What is an output device ? State any two examples.

(b) How do you get back a file which is deleted from your computer’s

hard disk ?

(c) What is the difference between main document and merge document

in mail merge ?
(d) What is the use of Autocorrect feature in Word ?

(e) Explain the method to reorder the slides in a presentation.
= 9ol & IO <Y
(a) omaeye feamsd w0 & 7 fwel & &1 IaEA < |

(b) 3T B HFGX &I TEfS@ d ¥ fSdle H T HEA & Y 99d &Y
ISl e

(c) A #ol & "eW ¥ AT STwRpie ofX A9 SiegdHe H o ofax war ¥ 7
(d) T ¥ M Hae WEX H R SUAREI & 7

() U Usiee™ ® WSSl & YA:3H § T9 B R aldr & 7

5  Differentiate between the following : 2x2=4
(a) Auto shapes and smart Art Graphics.

(b) Format Painter and Auto format in work sheets.
1 & 99 o W= s

(a) o 9 W T A Withard

(b) wHS YeX TE i ®wHe (Thsiie H) |
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6  Write short notes on the following : 2x4=8
(a) Utility of Windows Explorer
(b) Worksheet Elements
(c) Resizing a Text Box
(d) Hiding Slides
= gfra fewhrr fofaw -
(a) fRN TeI@X & IR
(b) THsTe & Tard
(c) THRE qeE H THEA HIAT
(d) wEst i four

7 Answer the following : 2x2=4

(a) Ina Word document, which shortcut keys are pressed to do the following
actions ?

(i) To make the text left aligned.
(i1)) To replace a text
(ii1)) To see the print preview
(iv) To get help
(b) (i) Mention the two ways of saving a document.
(i) Write down the difference between left align and right align options.
e wel & SR AR -
(a) TH IS siaghe ¥ T &l & &0 & g 6T offidwe a9 & gamn s § °
(i) TR & WF TART & & @ |
(ii) 2o @ F{@T & f@Q |
(iii) ffe Brg <@w % fog |
(iv) &9 9= & fag |
b) () P & e B ¥ wW F @ q0% TR
(i) w9 UaRd R e TaRA fgeedl & 4= ofqx fafaw |
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8 Answer the following : 2x2=4

(a) Following table shows a comparative data of male and female who voted
in the last elections in 4 different states. Write down the steps to plot

a column chart based on this and give chart title “Vote Analysis”.

A B C
1 State Male Voters Female Voters
2 | Panjab 72,370 89,324
3 Haryana 65,457 24,145
4 | Bihar 42,098 50,689
5 Rajasthan 79,230 50,912

(b) Following spread sheet data shows topper students’ marks in 4 subjects
of class XII™" of 4 public schools of a city in India. Based on this data

write the formulas to calculate the given questions.

Class XII Topper Student's Marks

A B C D E F
1 | Name of School Maths | Physics | Chemistry | English | Total
2 | Mayo School 96 98 94 91
3 | St. Mary's Convent 91 99 96 97
4 [ D.A.V. Public 99 98 99 100
5 | Mayoor Public 100 100 98 98
6

(i) Total marks of topper of DAV Public School in F4 Cell.
(i1)) Maximum of all total marks in all F6.
(iii) Minimum marks in maths in Cell B6

(iv) Total marks of topper of Mayo School in F2
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(a) T Za@ o dfee iR oY &1 Th oo sl foar T & =i ar
AT AT Tl W FY A H AR STl AT | I SR bl SHER WA
TT T% HI@H dIe WIE BT & ©W [y ofX =9 &l TEed e faewor’

MO |

A B C
1 | = gey 4l Hfge e
2 | W9 72,370 89,324
3 | sfamm 65,457 24,145
4 | fo=r 42,098 50,689
5 | TS 79,230 50,912

(b) T Tselie =1 wRa & el o e # Req o ufes wpell & w9
Xiith & 2R foendt & ar fowt % ot @ famar ¥ 1 39 ST @ emER

AHE 7 el % SR W T % fow wien fafeg

F

P 3h

Fad XII % o femdi & 7o
A B C D E
1 | @pwt @1 A fem | fefvem | BB | SR
2 | == [ISHl 96 98 94 91
3|8 7 wie 91 99 96 97
4 [ ©w 4. ufss 99 98 99 100
51 % qiscth 100 100 98 98
6

(i) F4 &@ ¥ .0l Tl @A & W & FA 3@ |

(i) | @@ ofml o ¥ offtepad of6 oY & faq d@ F6 o |
(i) Aew % gew sk &@ B6 H |

(iv) #a1 @A & (WX & P b @ F2 F |
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This Question Paper consists of 8 questions and 8 printed pages.
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T T AT
(229)

Day and Date of Examination

(wvem =t fom 7 fe=ien)

Signature of Invigilators 1.

(Friveri & gwEn)

General Instructions :
1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

3 All the questions are to be answered within the allotted time.

4 Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

5  Write your Question Paper Code No. 62/0S/2, Set - B| on the Answer-Book.

(a) The Question Paper is in English/Hindi medium only. However, if you wish, you
can answer in any one of the languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit
and Sindhi.
You are required to indicate the language you have chosen to answer in the box
provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours only.
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DATA ENTRY OPERATIONS

ST Tl AT
(229)
Time : 2 Hours] [Maximum Marks : 40
g 2 gue] [quries : 40
Note : (1) All questions are compulsory.

(1) Marks are indicated against each question.

et ¢ (@) |W ueT et ¥
(i) Wd® YT &% ol SHAH @A MU T ¥ |

1  Answer the following questions : 2x5=10
(a) How do you delete a page break in a word document ?
(b) Explain the slide sorter view in a presentation.
(c) Explain steps for inserting text box in a slide.
(d) What is an output device ? State any two examples.

(e) How do you get back a file which is deleted from your computer’s
hard disk ?

= wei &% SR Qe

(a) TH IS S(aEgHS H oMU U o B Hy [SalC Hal 7
(b) USIIM H WS WX F A/ AU HIWC |

(c) wMEs ¥ TFe 9 39¢ & & ©F [Way |

(d) omSeye feag @1 & ? f6el & & IqEA T

(e) oMU B HEI % TEfSEh H F AR @ T ®EA & G qUd &
U BT 7
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2 Match the following and write your answer in the answer book : 5"6:3

A B
(a) Charts (i) File short cut is created
(b) Assembler (i1) Object oriented programming language.
(c) Right mouse button (iii) Slides
(d) Photoshop (iv) Converts assembly language into
Machine language
(e) C++ (v) Graphical representation
(f) Power Point (vi) Graphics Tool
fr Sk fremse ofR ITX oMl IaX gRaer o fafeg
A B
(a) dE (i) TIEA NS §FAT ¥ |
(b) THEER (i) olfeaee oNfdes WRMREAT |
(c) T2 ARHE A (iii) wES
(d) TIIsTT (iv) TESEl AT B AME AT W ggw
(e) C++ (v) Tithes &7 H gqer
(f) ufeRdrge (vi) withed 7
3  Write in your answer book, True/False for the following : %X6=3
(a) A slide show can be started with the help of F5 key.
(b) C++ is an object oriented programming language.
(c) To copy the item instead of moving it, press and hold down
SHIFT key while dragging.
(d) You cannot use custom dictionary to remove a word.
(e) F10 key is pressed to edit a cell in a spread sheet.
(f) A presentation has to be saved as a text file to be viewed in

a web browser.
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1 ol & fou ot SR gRaer # wiea faRaw

(@) F5 & & 9o § w@iss o & 6 fan S dabar 2 |

(b) CH++ U siiside sfifkdes WhiT wmor & |

(c) frdl omgem @ q@ HEW B T B BT B oA R F W
SHIFT & & TEY @A dieq |

(d) freEl g8 @ TeM & U oMU wed fedml & W T8 H Gad § |

(e) BT M ¥ frdl a0 & ufee & & W F10 & & I9m@n oiar & |

() <99 9ok ® 3@ & [T TH USiey™ & TR BIRAd & &9 § 99 HIAT
qieT |

4 Define the following : 1x4=4
(a) Rulers
(b) Freeze Panes
(c) Plotter
(d) Task Bar
= @1 gfeaiya sifsg
(a) ®&d
(b) W= U=
(c) wieX
(d) T 9

5  Answer the following questions : 2x2=4
(a) Ina Word document, which shortcut keys are pressed to do the following
actions ?
(i) To make the text left aligned.
(i1)) To replace a text
(iii) To see the print preview
(iv) To get help
(b) (i) Mention the two ways of saving a document.
(i) Write down the difference between left align and right align options.
= 9l & S dINY
(a) UH IS STrghe ¥ 7 &l & w & e fFT ofide i & qamn sar § ?
(i) ZRE & W9 YR & & @Y |
(ii) RE & TEEA & [T |
(iii) T Brg <@w % fag |
(iv) 39 9+ & fag |
(b) (i) fwrdl 1 STRHZ & "9 & & a qTUDb FARY |
(ii) W% UARA ok 3e Uard fusedl & S ofay fafaw |
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6 Answer the following : 2x2=4

(a) Following table shows a comparative data of male and female who voted
in the last elections in 4 different states. Write down the steps to plot

a column chart based on this and give chart title “Vote Analysis”.

A B C
1 State Male Voters Female Voters
2| Panjab 72,370 89,324
3 Haryana 65,457 24,145
4| Bihar 42,098 50,689
5 Rajasthan 79,230 50,912

(b) Following spread sheet data shows topper students’ marks in 4 subjects
of class XII'" of 4 public schools of a city in India. Based on this data

write the formulas to calculate the given questions.

Class XII Topper Student's Marks

A B C D E F
1 | Name of School Maths | Physics | Chemistry | English | Total
2 | Mayo School 96 98 94 91
3 | St. Mary's Convent 91 99 96 97
4 | D.A.V. Public 99 98 99 100
5 | Mayoor Public 100 100 98 98
6

(i) Total marks of topper of DAV Public School in F4 Cell.
(i) Maximum of all total marks in all F6.
(iif) Minimum marks in maths in Cell B6

(iv) Total marks of topper of Mayo School in F2
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(a) T Za@ o dfee iR oY &1 Th oo sl foar T & =i ar
S AT oAl H FY Al H A S AT | TH ST Bl AER AW
TT TH HAH 918 @I B & & faray X A &l 2gea ‘A fasawor’

MO |

A B C
1| = gey 4l Hfge e
2 | dee 72,370 89,324
3 | sfa@mm 65,457 24,145
4 | fEr 42,098 50,689
5 | erg™ 79,230 50,912

(b) ™ Wseiie a1 9 & 6l & =T ¥ Rum ar ufms el & &
XIIh &% 2fox femedl & = fqwal & oiel & fEar & | 39 SR @ ear
AHE 7 el % SR W T % fow wien fafeg

Fad XII % o femdi & 7o

A B C D E F
1| et &1 A Fom | Pefoed HHE dfiwsr | pa o
2| == [ISHl 96 98 94 91
3| " 70 @i<e 91 99 96 97
4| & w 4. ulds 99 98 99 100
50 A% qiscth 100 100 98 98
6

(i) F4 &@ ¥ .0l Tl @A & W & FA 3@ |

(i) | @@ ofml o ¥ offtepad of6 oY & faq d@ F6 o |
(i) Aew % gew sk &@ B6 H |

(iv) #a1 @A & (WX & P b @ F2 F |
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7 Differentiate between the following : 2x2=4

(a) Max( ) Function and MIN( ) Function

(b) Format Painter and Auto format in work sheets.
= & 9= siay W HI ¢

(a) Fwa( ) HRE AR BE( ) HEE

(b) wHS YIX TE i ®wHe (Thsiie H) |

8  Write short notes on the following : 2x4=8
(a) Utility of Windows Explorer
(b) Worksheet Elements
(c) Resizing a Text Box
(d) Hiding Slides
e dfaa fewfmar fafag
(a) fRE Twa@rx & IR
(b) =T B ueEE
(c) THE qeE H THEA BT
(d) wEst i foum
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This Question Paper consists of 8 questions and 8 printed pages.
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General Instructions :
1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

3 All the questions are to be answered within the allotted time.

4 Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

5  Write your Question Paper Code No. 62/0S/2, Set - C| on the Answer-Book.

(a) The Question Paper is in English/Hindi medium only. However, if you wish, you
can answer in any one of the languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit
and Sindhi.
You are required to indicate the language you have chosen to answer in the box
provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours only.
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DATA ENTRY OPERATIONS

ST Tl AT
(229)
Time : 2 Hours] [Maximum Marks : 40
g 2 gue] [quries : 40
Note : (1) All questions are compulsory.

(1) Marks are indicated against each question.

et ¢ (@) |W ueT et ¥
(i) Wd® YT &% ol SHAH @A MU T ¥ |

1  Match the following and write your answer in the answer book : EX6=3
A B
(a) COBOL (i) Program that bridge the gap between
OS and users
(b) Dot Matrix Printer (i1)) Power point
(c) Charts (ii1) Prints with combination of dots
(d) Slides (iv) selecting more than one files
(e) SHIFT key (v) Computer Language for commercial
applications
(f) Utilities (vi) Graphical Representation
= Wik fremse ok SoX oMl SaX gRaer o fafeg
A B
(a) wE (i) 9o St f6 OS o TR & 99 &
o B AN B ®
(b) =T ¥ fgem fieX (i) dex dEe
(c) = (iii) sieq & waeE & e
(d) wEs (iv) T% € Ifu®s ®Edl & e B
(e) R = (v) EEnae vErm % e s @wege |
(H el (vi) Wifthebed &9 ® WG &
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2 Define the following : 1x4=4
(a) Task Bar
(b) Rulers
(c) Plotter
(d) Freeze Panes
=1 @l afvaiva iy -
(a) <T@ 9
(b) w™
(c) wiex
(d) »= T

3  Answer the following questions : 2x5=10

(a) How do you get back a file which is deleted from your computer’s
hard disk ?

(b) Write down the four major steps to mail merge a document.
(c) What is an output device ? State any two examples.
(d) What are the steps to protect a document ?

(e) How do you insert picture bullets in slides ?
= 9ol & I QT

(a) oMU B FHEI B TEfSEh H F AR & | wEA & A9 qUd Hd
U BT 7

(b) SiFEpz waasl & T o) yjE ww o |
(c) omeeye feama wm & ? {62 & & I[wI I
(d) sSTagHe & Wiede & & ©F FT & 7

(¢) wigsl # fyR g 39 &H & 7
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4  Write in your answer book, True/False : —x6=3

(a) To copy the item instead of moving it, press and hold down
SHIFT key while dragging.

(b) You cannot use custom dictionary to remove a word.
(c) C++ is an object oriented programming language.

(d) FI10 key is pressed to edit a cell in a spread sheet.
(e) A slide show can be started with the help of F5 key.

(f) A presentation has to be saved as a text file to be viewed in

a web browser.
= ®odl & fU o SOX gRawr § @RIaa fafey

(a) fFll omEgew & q@ & B TR BU BT B A IRAT F IR
SHIFT &% @l TE @1 dIfed |

(b) frll o @ oM & foU oy wed Ra™d &1y T8 & Ghd © |
(c) CH++ Us ofisige ofifkdes wnmfi «mor & |

(d) T e & foell @ & wfee &= & fw F10 & & I9@n «ar ¢ |
() F5 & & Hemdm & wWigs o & 6 f6ar < ¥l & |

() <9 IooX ¥ 3@ & [T TF USiee™ ol TR BIRd & &9 H °a HEAT
qMeq |

5 Differentiate between the following : 2x2=4
(a) Format Painter and Auto format in work sheets.

(b) Formulas and Functions

ffr=1 & 99 ot wWw S -

(a) WHE YX T e wHe (Fhde H) |
(b) W@l TE Hae
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6  Answer the following questions : 2x2=4

(a) Ina Word document, which shortcut keys are pressed to do the following
actions ?

(i) To make the text left aligned.
(i1)) To replace a text
(iii) To see the print preview
(iv) To get help
(b) (i) Mention the two ways of saving a document.
(i) Write down the difference between left align and right align options.
= uei & SR AN
(a) U IS Siaghe § 7 &l & B & e 6T ofidhe i & qamn smar § ?
(i) & & WwR TART & & @y |
(ii) 2RE @ TEEd & [T |
(iii) T Brg <@w % fag |
(iv) ¥4 9+ & fag |
(b) (i) fwdr 1 SfRgHZ & 9 & & a qTUb FARY |
(ii) TF UARA ok 3e UarRd fusedl & 9 ofqy fafaw |

7  Answer the following : 2x2=4

(a) Following spread sheet data shows topper students’ marks in 4 subjects
of class XIIth of 4 public schools of a city in India. Based on this data
write the formulas to calculate the given questions.

Class XII Topper Student's Marks
A B C D E F
1 [ Name of School Maths | Physics | Chemistry | English | Total
2 | Mayo School 96 98 94 91
3 | St. Mary's Convent 91 99 96 97
4 [ D.A.V. Public 99 98 99 100
5 | Mayoor Public 100 100 98 98
6

(i) Total marks of topper of DAV Public School in F4 Cell.
(i) Maximum of all total marks in all F6.
(i11)) Minimum marks in maths in Cell B6

(iv) Total marks of topper of Mayo School in F2
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(b) Following table shows a comparative data of male and female who voted

in the last elections in 4 different states. Write down the steps to plot

a column chart based on this and give chart title “Vote Analysis”.

A B C
1 State Male Voters Female Voters
2 | Panjab 72,370 89,324
3 Haryana 65,457 24,145
4 | Bihar 42,098 50,689
5 Rajasthan 79,230 50,912

= el % SR dfe ¢

(a) T Useiie =11 9 & 6l ©% =T ¥ Rum ar ufsas el & &
XIIth & 2fox REnd] & o) fqwdl & siel & @ & 1 39 SR1 @ e
AHE 7 el % SR H Ol % fow wien fafteg

Fa XII & e fendft & o

A B C D E F
1 | @ &1 A Jo | Tl | SR | SRy | @ oi®
2 | T 96 98 94 91

3| ¥ 70 @wiee 91 99 96 97

4|9 uw 9@ ufws 99 98 99 100

5 | 7R ufeer 100 100 98 98

6

(i) F4 3@ ¥ A Uil @A & AW & FA 3 |
(i) ¥ @ ol ¥ ¥ eifueaw ofe S & fT &7 F6 ¥ |
(iii) Hem & A9 o @ B6 F |

(iv) #a1 ®pd & (WX & P b @ F2 F |
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(b) T Za@ # wfea SR &Y &1 Tk oo sl foar T & e 9
AT S oAl H Y Al H A S0 AT | 3H ST Bl HER HEA
TT TH HAH G W B & ©F [qraQ 3K I &l T3 ‘A fagerwor”

AT |
A B C

1| = 9oy e HiEe @i
2| U9w 72,370 89,324

3| st 65,457 24,145

4| f&R 42,098 50,689

51 TS 79,230 50,912

8  Write short notes for the following : 2x4=8

(a) Worksheet Elements

(b) Resizing a Text Box

(c) Utility of Windows Explorer
(d) Hiding Slides

e g g fewftrat fefaw -

(a) T ¥ e

(b) we Tl B QBT HET
(c) focm Tw@iRy @t SwEifian
(d) st =i foum

62/08/2—229-C | 8 OO



	229-OS_A deo.pdf (p.1-8)
	229-OS_B deo.pdf (p.9-16)
	229-OS_C deo.pdf (p.17-24)

